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1. 
Dodworth Miners Welfare Junior Football Club, hereafter referred to as The Club, shall be formed of Junior teams up to but excluding senior level, of which all teams shall be properly constituted and playing football as settled by the International Football Association Board or relevant football legislative bodies and Child Protection Agencies.

All players can live within travelling distance of the club, shall be voluntary non‑contract players and be bound by the rules and conditions of the club, and the I.F.A.B. 

2. 
Executive Committee

2.1
The members of the Junior Football Club shall elect a Management Committee at the AGM meeting of the membership to be held annually during May, at a time and date set by the committee of that season. The Management Committee shall consist of twelve elected members who shall be known as: 
a) Chairman 



g)   Vice Chairman 
b) Secretary 



h)   Treasurer 

c) Welfare Officer 


i)    Fund Raising Officer 

d) Referee Co-ordinator 


j)    Web Developer 

e) Publicity Officer 


k)   Schools Co-ordinator 

f) Development Officer 


l)    Grants & Funds Officer 

2.2
The duties and powers of the elected executive committee shall be as follows:-

2.2.1
The Chairman

The Chairman shall attend all meetings of the club and control such meetings ensuring that the meeting’s agenda is upheld and that all items are discussed and decide in a proper and democratic manner the outcome of such debate. He/She will take part in any ballot that requires a vote of the membership, should such a vote result in deadlock then he alone shall have a "Casting" vote to decide the outcome of such a ballot. 

He/She shall have the power to make decisions on the behalf of the club regarding the day to day running of the club, and liaise with other members of the committee as required to be kept fully informed of all aspects of the clubs operation. 

The Chairman shall be responsible for the attendance at Dodworth Miners Welfare Trustees meetings and represent the Junior Section at such trustee's meetings, reporting back to football section at the following monthly meeting.
2.2.2
The Vice Chairman

The Vice Chairman shall have equal powers as the chairman as listed above with the exception that in the case of deadlocked ballots no "Casting" vote shall be recognised except in the absence of The Chairman

2.2.3
The Secretary

The Secretary will attend all meetings of the club and at such meetings record minutes of all decisions and discussions held at such a meeting. He/She will maintain a register of minutes that will be made available to all members of the club for their inspection upon request, but the register will not leave the custody of the secretary at any time. In case of the secretary resigning the position of secretary, all registers, ledgers and administration matter will be caused to pass into the custody of the succeeding secretary. Should the Secretary be absent from any meeting a club member will be appointed on a temporary basis for the duration of the meeting who will take minuets of the meeting and provide a transcript of the minutes as soon as possible to the secretary who will record such minutes in the register of minutes. The secretary shall receive all correspondence dealing with club affairs and liaise with all persons within the club as required to fulfil these obligations. The secretary shall make a report to monthly meetings any incident or communication received which requires consideration of the committee and members. The secretary will liaise closely with the club Treasurer and forward all creditors accounts received to the treasurer for the consideration of the committee.

2.2.4
The Treasurer

The Treasurer shall accept all monies due to the club from whatever source and deposit all such amounts received into a bank account dedicated to the sole use of Dodworth Miners Welfare Junior Football Club. This account shall be made in the name of the club and shall require the signature of two executive committee members before any cheque or withdrawal in cash or any other form can be made. The treasurer will maintain a fully itemised register of all financial transactions made on behalf of the club. This record of accounts will show all monies received and paid along with all receipts issued and received. All receipts received and issued will be retained by the treasurer for not less than five years. The treasurer will issue on behalf of the club a receipt to any person paying monies into the club and as such will issue to such a person a duplicated receipt of which a copy is to be retained by the treasurer. 

The treasurer will present to a monthly meeting a fully itemised balance sheet showing the current up to date a financial situation of the club. The treasurer will liaise with the committee members and act upon any decision made regarding the “day to day” financial operation of the clubs accounts, and will maintain in his safe keeping the sum of fifty pounds in cash sterling to be used as petty cash for the settlement of small cost day to day running expenses. 

The treasurer will annually provide an up to date balance sheet showing the financial situation of the club for the consideration of all members at the annual general meeting.

2.3
The following elected executive committee members shall receive from the club an annual payment from club funds for all "Out of pocket" expenses. "Out of pocket" expenses to include amounts paid towards the costs of telephone calls, postage, and stationary costs etc.: 

a) Chairman
£150
b) Secretary
£500
c) Treasurer
£100

3. 
Meetings

3.1
A meeting will take place in a room reserved for such a meeting at the Dodworth Miners Welfare sports and social club on a date specified by the Welfare General Management Committee. This meeting will take place on every second Monday in the month at 19-15hrs. The format of such meetings shall be as follows:

a) Chairman open meeting

b) Secretary to read minutes of last meeting, Matters arising from minutes, minutes to be approved and seconded as a true record. 

c) Amended items, all persons desirous of placing items on the agenda of a meeting should make the contents of such a motion known to the secretary not less than five days prior to the meeting, Such items shall be made in writing and contain the identity of the proposer. No person other than a bona fide member of the club or a player’s parent or guardian shall make representation for an item to be placed on the agenda of such a meeting. Any item not so recorded within the allowed time scale will not be raised on the meetings agenda. 

d) The Treasurer will report on monthly outgoings and also the payment of monthly subscriptions by team managers to the Treasurer. 

e) Chairman’s comment and close of meeting.

4. 
AGM

4.1
The Annual General Meeting of the Junior Football Club shall be held during May each year and shall follow the format:- 

a) The minutes of the last AGM 
shall be read and matters arising to be proposed and seconded as a true record.

b) Receive a report of the activities of the Club over the previous year.

Treasurer shall give a report and present the balance sheet. 

The matters arising from the treasurer’s report and balance sheet shall be proposed and seconded as true record or otherwise rejected pending further investigation. 

c) Nominations for election of Club Committee members shall take place.

All nominations for election as Club Committee shall be made in writing by the proposed and seconded, both of whom must be existing members of the Club, to the Club Secretary not less than 21 days before the AGM. 

d) The Election of Committee Members. 
Nominations from members present with a seconder, nominees to stand for election only with personal approval of a nominated candidate.

e) Agenda of proposed resolutions.

Notice of any resolution to be proposed at the AGM shall be given in writing to the Club Secretary not less than 21 days before the Meeting. 

f) Consider any other business.

g) Date, Time, and Venue of next AGM. 

h) Chairman’s statement and close of meeting. 
5. 
Club Teams

5.1
At its first meeting following each AGM, the Club Committee shall appoint a Club member to be responsible for each of the Club’s football teams known as the Team Manager an Assistant Manager and a Team Representative. The appointed members shall be responsible for managing the affairs of the team. The appointed members shall present to the Club Committee at its last meeting prior to an AGM a written report on the activities of the team.

5.2
Team Manager/Assistant Manager/Team Representative
5.2.1
Elected team managers shall also act as duly elected management committee members and will form a management committee second only to the executive committee. Each management committee member having one vote in the eventuality of any ballot held at any meeting. Assistant managers shall not vote except in the absence of the first choice team manager. Team managers shall be approved by committee members who will nominate persons for election to teams and seconded by a further committee member, assistant managers shall be elected in a like manner. Each team will only have one vote.
5.2.2
The manager will be responsible for all affairs regarding the operation of his team and all matters financial regarding his team.

5.2.3
Any excess of funds held by any individual team at the close of any season will be carried forward to that teams next season, or disposed of as each team should decide after fulfilling their financial commitments to the club and the competition of which they are affiliated.

5.2.4
Should a Manager or assistant or both resign their position during a season all finances and associated registers will be caused to pass into the custody of the person taking charge of the team concerned with immediate effect. At the end of a season should there be an excess of funds held by a team and the manager of such a team is not re‑elected then that sum and all accounts are to be passed to the new manager and his assistant. 

5.2.5
Each team manager will provide and submit to the executive committee an annual balance sheet, copies of which they will make available to team members parents, and present at the Clubs AGM. 

5.2.6
The team manager or his assistant will attend a monthly meeting and at such a meeting will pay to the treasurer his team’s monthly subscriptions. This figure will be set by the Executive committee each season, this amount being due for 35 weeks commencing September. The monthly fees are to be decided only at an Annual General Meeting and as such may only be amended at such a meeting of the committee. 

5.2.7
In the case of a manager/assistant (or team representative) not attending a monthly meeting then that team shall have levied upon it a fine not exceeding ten pounds, at the discretion of the committee, should two consecutive meetings fail to be attended then the fine will be doubled. If three consecutive meetings are not attended then that team shall be suspended from playing in any competitive fixture and such a suspension notified to the league and football association under whose jurisdiction that team is playing showing the reason for that team’s suspension and the duration of such a suspension. 

Any subsequent fine or costs incurred by such a suspension will be paid by the team concerned and the suspension upheld until they have paid such costs. 

5.2.8
The team manager will be responsible for arranging any fixture and dealing with any correspondence relating to any individual teams fixtures but must liaise with the Club Secretary to deal with any football league matters.

5.2.9
The manager will keep a fully itemised register of his team’s financial affairs, itemising any transactions made relating to income and expenditure. All day to day running costs (Laundry, Referees, Gym/Training hire) etc are to be met by the individual team concerned from team funds.

5.2.10
The team manager will arrange for the collection of all subscriptions due to his team from the players of that team and will hand them to the Club Treasurer at the Committee meetings. If any team fails to hand in subscriptions at a Committee meeting, then that team will not be entered into the next Football Club raffle/draw.

5.2.11
No Manager will make purchase of any goods or services on behalf of the club requiring payment to be made from club funds without prior consultation with the committee. 

5.2.12
It should be noted that in the event of any team acquiring a sponsorship from any outside agency that upon receipt of any goods received, such a commodity will then become the property of the club and may be only disposed of with the consent of the Club Committee. 

5.2.13
Should any team acquire a cash sponsorship or cash donation then that team will provide the club treasurer with all receipts showing how the cash was received and disposed of so that this amount may be entered into the clubs cash flow registers. Any team found to be in breach of this regulation will be dealt with by the executive committee. 

5.2.14
Any player’s equipment provided by the club which is the property of the club shall be surrendered at the end of each season and passed into the possession of the manager of a team one year younger than the team of that season; this may be every two seasons if agreed by the Committee. 

5.2.15
In the case of junior teams up to and including the under 18's teams. Should any team player, team official, or spectator become the subject of any referee's report or other complaint then the team manager or his assistant shall furnish the details of such a report to the club secretary without delay and in all cases within twenty‑four hours of the fixture concerned. 

5.2.16
Upon the receipt of official notification of disciplinary action from either the football association or competition organisers the team manager will then forward such notification to the club secretary for the consultation of the executive committee.

5.2.17
The team manager will not under any circumstances deal with any disciplinary matters concerning his team without prior notification to the club secretary of the impending disciplinary actions against his team, following the notification of such disciplinary matters then the following action will take place. Should it be found that any team has levied upon it a just and reasonable fine or suspension then the player in the first instance shall be responsible for the payment of any fine. If in the opinion of the team manager any disciplinary matters regarding his team should be contested then the manager shall consult the executive management committee forwarding the grounds for such an appeal. If it is then agreed that the club should contest such a disciplinary hearing then the club will pay any costs regarding appeal hearing deposits, However should such an appeal fail then the team involved shall reimburse the club with all costs and additional fines incurred by that team during the time of the hearing unless the Club Committee unanimously agree otherwise.

5.2.18
Any player having received notification of a fine shall pay to the team manager all amount due in the settlement of the fine within three days. The manager will then in turn pay to the club treasurer the amount due in settlement of the fine, the treasurer will then issue a receipt to the player and authorise the club secretary to make payment to the organisation to which the fine is due. 

5.2.19
Should any player or team receiving such a fine be placed in a situation of financial hardship and not able to pay such a fine within the stipulated time period then the team manager shall make representation to the executive committee with a view to having the club pay the fine on behalf of the player or team concerned in order to avoid further fines for late/non‑payment of fines. Upon the authorisation of such a payment by the club on the behalf of either a player or team that player or team shall then repay to the club all monies paid on their behalf at weekly intervals at an amount agreed between the club and teams concerned. These repayments shall be interest free and in addition to the teams monthly subscriptions. 

5.2.20
Should any player/team attract further fines due to late/non‑payment of fines then that team shall become liable for the payment of such amount to be paid from the funds of the team concerned. These amounts shall be made payable immediately upon the receipt of notification of such fines and shall not be eligible to be paid by the club under the hardship clause.

6. 
Pitches

6.1
The allocation of pitches will be decided by committee from the usual number of pitches and locations made available to the club.

7. 
Events

7.1
All functions and special events will be arranged as required by the management committee in consultation with all club members, such special events to include presentation nights and Gala days as appropriate. 

8.
Trophies

8.1
Trophies provided by the club will be presented each year to players who excel during the season at the discretion of team managers. These trophies are for the players to keep and need not be returned to the Club.

8.2
Smaller replica or other design trophies may be presented to players as required, the cost of which will be met by individual teams. 

8.3
Trophies awarded to any of the teams must be returned to the club by the last day of April the following year, A charge will be made for any trophy lost or not returned by the due date. 

9.  
Team purchases

9.1
When any team buys training kit for it’s players, to avoid any disputes if a player leaves mid season, a token figure TO BE AGREED BY THE TEAM is to be paid by the player towards that piece of kit. Then if they leave they take the kit with them and new players start with a new item.

All the aforementioned rules and conditions are binding on all members, Players, officials, and any other person who has an interest in the club. Changes to Rules and Conditions may only be made at an Annual General Meeting or at a Special General Meeting called to permit such a rule change. Changes to rule are to be made in writing and posted according to the agenda fourteen days before the said date of such a meeting, the changes to rule are to be detailed and include the names of both a proposer and seconder to the rule change. 

Date of implementation of new Club Rules and Conditions:   
18/05/13
Reviewed:
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